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First Name & Last Name
27 Moose Blvd., Acadia, ME 00000	(xxx) xxx-xxxx 	student1@stu.mcphs.edu

EDUCATION
Massachusetts College of Pharmacy and Health Sciences, Boston, MA
· Degree Program (example: Bachelor of Science in XXX, Doctor of Pharmacy), anticipated May 20XX

Maine High School, Acadia, ME
· Graduated June 20XX

LICENSURES & CERTIFICATIONS (included here or under the Skills section; do not include in both places)
CPR and AED Certification – American Heart Association	April 20xx

WORK EXPERIENCE
Office of Dr. Patel, Acadia, ME	May 20XX
Office Assistant
· Describe your accomplishments at your job.
· Use accomplishment statements to explain what you did and your actions’ impact.
· Whenever possible, quantify the number of people/items/data that you worked with. (Use present tense for verbs describing jobs that you are currently performing.) USE THIS FORMAT FOR ALL OF THE FOLLOWING SECTIONS.

Italian Restaurant & Pizzeria, Acadia, ME	February-July 20XX
Wait Staff
· Interacted with....................
· Provided....................

VOLUNTEERING
Maine Community Center, Acadia, ME	20XX-20XX
After-School Tutor
· Supervised....................

Neighborhood Center, Acadia, ME	20XX-20XX
Outreach Assistant
· Managed....................

LEADERSHIP
Science Club, Maine High School, Acadia, ME	20XX-20XX
Vice President
· Led....................

Wildcats Softball, Maine High School, Acadia, ME	20XX
Manager
· Maintained....................

SKILLS
· Computers: List Microsoft Excel, PowerPoint, Word, and other relevant software programs and computer skills.
· Languages: List all the languages you speak and your fluency levels. If you claim to be fluent in a language, you must be able to conduct an interview in that language. Do not include English, as it is assumed you are fluent.
· Laboratory: Refer to the “How-to Guides” section on Blackboard for information on laboratory skills.
· Licensures/Certifications: See note above.
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